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1. OBIIHUE ITOJIO’KEHHA

1.1. Hacrosimee [To/1o2xenne 0 3amuTe NepPCOHANBHBIX JAHHBIX PA00THHKOB YCTaHABTHBACT
MOPAZIOK MOMy4YeHHs, yueTa, 06paboTku, HaKOIUIEHHS H XPaHEHHS JOKYMEHTOB, COAEpPKaIUX
CBEJICHUSI, OTHECEHHBIE K IEPCOHABHBIM JaHHBIM PaOOTHUKOB yupexaeHus. PaboTHrukamMu
CYMTAIOTCA JTHIA, paboTalomue B yUpeXIeHUH 110 TPYIOBOMY JIOTOBODY.

1.2. Ilensto HacTosmero Ilonoxenus sgBiseTcs UCNOIHEHHE 3akoHoAaTenbcTBa PO B 06macTi
3aIIATHI IEPCOHATIBHBIX JAHHBIX.

1.3. K aktam, 00s3aTeNbHBIM K HCIIOJHEHHIO B YUPEIKICHHH, OTHOCATCS 3aKoHoaarenscTeo PO B
chepe 3amuTs HHGOPMALINH, a TAK)KE IPHHATEIC HAa €0 OCHOBAHWH JIOKAJIBHBIC HOPMATUBHEIE
aKTBl y4pEKICHHU. -

1.4. Hacrosmee [TonoxeHune 0 3amiuTe NepCOHANBHBIX AaHHBIX JODKHO OBITH MOANKHCAHO
pyxbaonmenem YUpEKICHHA, U BCe PaOOTHHKH JOKHBI ObITh MHCHMEHHO MOl POCIIHCH
03HAKOMJIEHBI C HUM.

2. IOHSATHE U COCTAB IIEPCOHAJIBHBIX TIAHHBIX

2.1. Toa nepcoHaNBHBIMH JAHHBIMH pabOTHHKOB MOHUMAaeTcs HHpopManus, HeoOXoauMast
paboTozaTeNmo B CBA31 C TPYAOBHIMU OTHOIICHUAMH H Kacalomascs KOHKPETHOro paboTHHKa, a
TaKXKe CBeNICHUA 0 (haKTax, COOBITUAX H 00CTOATENLCTBAX KU3HH PaOOTHHKA, IT03BOJIAIOIIME
HICHTHOUIIPOBATH €ro IHIHOCTb.

2.2. CocTaB nepcoHAIBHBIX JaHHBIX paOOTHHKA:

- aHKeTa;

- aToOUOrpadus;

- obpasoBaHue;

- CBEJICHHS O TPYIOBOM H OOIIEM CTaXe;

- CBEJICHUS O NIPEIBIIYINeM MecTe paboThl;

- CBEJIEHHS O COCTaBE CEMBH;

- MACTIOPTHEIE JIAHHEIE,

- CBEJICHHS 0 BOMHCKOM YY€Te;

- CBEeJICHUS 0 3apaboTHO# I1aTe COTPYAHUKA;

- CBETICHHS O COLMAJIBHBIX JIbIOTaXx;

- CIIeIUATIBHOCTE;

- 3aHUMAaeMast I0JDKHOCTS;

- pa3mep 3apaGOTHOM TLIATHI;

- HAIMYKE CyUMOCTEH;

- aJ[pec MecTa KUTEIbCTBA,

- TOMAIIHA# TenepoH;

- CofIepXaHKe TPYAOBOTO JOrOBOPA;

- coZiepKaHue JIeKIapaluy, 10JaBaeMol B HAJIOTOBYIO HHCTIEKIIUIO;

- MIOUIMHHUKH U KOIIMH TPHKA30B 110 ITYHOMY COCTaBY;

- TAYHBIE JIeNia U TPYAOBBIE KHUXKKU COTPYIHHUKOB;

- OCHOB&HHS K IIPHKa3aM I10 JITYHOMY COCTaBY,



- JIef1a, CoAieprKalie MaTepratbl IO MOBBIMIEHUIO KBATU(UKAITUN U TIEPETIOATOTOBKE
COTPYIHUKOB, UX aTTECTAIIUHU, CIIY>)KEOHBIM paccleOBAHUSIM;

- KOTIMM OTYETOB, HAMPABJIIEMbIC B OPTaHbl CTATUCTHKH,

- KOIIMH JJOKYMEHTOB 00 00pa3oBaHuuy;

- pe3yibTaThl MEIUIIMHCKOTO 00CIeIOBaHUS HA TIPEIMET F'OTHOCTH K OCYIIECTBICHUIO
TPYIIOBBIX 00S3aHHOCTEHH;

- ororpaduu 1 WHBIC CBEICHUS, OTHOCSIIHECS K IEPCOHALHBIM JaHHBIM PAOOTHHKA;
- PEKOMEH/IalluU, XapaKTEPUCTUKH U T.1I.

2.3. YkazaHHbIe B 11.2.2. CBEICHHS SBJISIOTCS KOHGUIECHIIMATLHBIMU M HE ITOJIe)KAT
pasrialieHuio HHAYe KaK 10 OCHOBAHUSIM, IPEAYCMOTPEHHBIM 3aKOHO1ATENHCTBOM PD.

3. OBSI3AHHOCTHU PABOTOJATEJIA

3.1. B nensx ucnoiHeHus: TpeboBaHmii 3akoHoaTenbcTBa PO mpu 06paboTke nepcoHaIbHBIX
JAHHBIX BCE PA0OTHUKHU YUPEKJIEHHs TOJDKHBI HCIOIHATh YCTAaHOBJIEHHBIN MOPSAIO0K padOoThI:
3.1.1. PaboTa ¢ mepcoHaIbHBIMH JaHHBIMUA PA0OTHHKOB JOJDKHA HE HApyImaTh TpeOOBaHUI
3aKoHOJaTeabcTBa PD 1 JI0KaNbHBIX HOPMATUBHBIX aKTOB OpPraHU3alyu U JOJDKHA ObITh
HETOCPEICTBEHHO CBS3aHa C OCYIIECTBICHUEM UMHU CBOMX TPYIOBBIX (DYHKITHIA.

3.1.2. IIpu cbope un 06paboTKe MepCcOHANBHBIX JaHHBIX PAOOTHUKA pabOTOAATEINb TOJDKEH
pykoBoacTBoBathesi Koncrurynueii PO, TpynoBeiM konekcom PO u nabIMU (enepaabHbIMU
3aKOHaMH.

3.1.3. IlepcoHanbHble JaHHBIE PAOOTHUKOB JOJIKHBI OBITh MOJIYYEHBI TOJIBKO HEIOCPEICTBEHHO
y Hero. Eciu 1151 06paboTKu ero JaHHBIX WIK UX MOJTY4YEHUS MPUBIEKAIOTCSA TPEThH JIULA, TO
pabOTHHK JOJDKEH J1aTh MPEIBAPUTEIbHOE MUCHbMEHHOE coryiache Ha 3T0. OTHOBPEMEHHO
pabOTHUK JAOJKEH OBITh YBEAOMIIEH O LeNsAX cOopa nHpopMaluy, MICTOYHUKAX €€ MOJTyYeHUs, a
TaKXe O MOCIIEACTBUAX 0TKa3a OT MMPEIO0CTABICHUS TUCBMEHHOTO COTJIacHsl Ha cOop
UHpOpMaLIUH..

3.1.4. IlepcoHanbHbIe JaHHBIE PAOOTHUKA O €TO MOJIUTUYECKUX, PEIUTHO3HBIX U UHBIX
yOeXIeHUsIX, YaCTHOM JKU3HH, a TAK)KE YJICHCTBE B OOLIECTBEHHBIX U MPO(COIO3HBIX
OpraHu3aIsaX He MOAJIekKaT cOOpY yUpeKIeHHEM, €CITH HHOE HE TIPETyCMOTPEHO
3aKOHOJIaTEeILCTBOM.

3.1.5. 3ammTa nepcoHaNbHBIX JAaHHBIX PAOOTHUKA JOJKHA 00€CTIEUNBATHCS TTOJIHOCTHIO 32 CUET
paboTtonaTens.

3.1.6. Yupexxaenue o053aHO MTPpH IpUEMe Ha pabOTy, a TAaKXKe MPH JTFOOBIX N3MEHEHHUSX MTPABHIT
paboThI ¢ NEpCOHANBHBIMU JAHHBIMU TMHCbMEHHO 3HAKOMHTbH C HUMH BCEX paOOTHHUKOB
YUPEKACHUSI.

3.1.7. YupexxieHue He UMeeT MPaBo MPUHYKIaTh paOOTHUKOB K OTKa3y OT CBOMX IIPaB Ha
3aIUTYy MEPCOHATBHBIX JTAHHBIX.

4. OBA3AHHOCTU PABOTHHUKA

PaborHuk 00s13aH:

4.1. Ilepenats paboToaTENIO BCE NTEPCOHATBHBIC JAHHBIE, YKa3aHHBIE B COOTBETCTBYIOIIUX
JIOKyMEHTaX.

4.2. B ycTaHOBIJICHHBIH MpaBUIaMH CPOK COOOIIATh pabOTOIATENIO 00 U3MEHEHUH CBOUX
HepCOHaJ'IBHBIX JAaHHBIX.

5. TIPABA PABOTHUKA

PaGoTHuK nmeeT mpaso:

5.1. Ha mpocMoTp nepcoHanbHON HH(pOpMAIio, UMEIoIIencs y paboTonaTens.

5.2. Ha cBoOOaHBINM OecTiIaTHRIM U HEOTPaHUUYEHHBIN TOCTYI K CBOMM NIEPCOHAILHBIM JaHHBIM,
B TOM 4YHCJIE€ TPaBO Ha MOJYyYEHUE MOATBEPKIAIOIINX JOKYMEHTOB B BUJIE CIPABOK, KOMUI WIH B
BHJIC MHOTO JAPYTroro o(pUIMaIbHOTO TOKYMEHTA.



5.3. Ha moctyn K MEAWIIMHCKUM JTaHHBIM C ITOMOIIBIO MEAUIIMHCKOTO CHEHAIICTA 110 CBOEMY
BBIOODY.

5.4. TpeGoBaTh BHECTH U3MEHEHUS WU yIAIUTH IEPCOHATBLHYIO HH(DOPMAITHIO, TOTYyYECHHYIO
paboTojaresieM B HApyIICHUE HACTOSIIMX MPABUIL. MI3MEeHEeHUsI BHOCSTCS HA OCHOBAaHUU
HMICEMEHHOTO 3asBJICHHUS PaOOTHHKA.

5.5. IlorpeboBatk OT paboTOAaTENS U3BECTUTH BCEX JIUII, PaHEe MOIYYUBIINX 10 BUHE
paboToaTessi HEMOJIHbBIE WIIM HEBEPHBIC IEPCOHANIBHBIC TAHHBIE O PAOOTHHUKE.

5.6. O6xanoBatp B cyZeOHOM MOpPsAKE JHOObIE HENPaBOMEPHBIE IEHCTBHS WK Oe31elCTBIE
paboTozaaresns mpu 00padOTKE U 3aIUTE IEPCOHATBHBIX JaHHBIX PaOOTHHKA.

6. CBOP, OBPABOTKA U XPAHEHHUE INEPCOHAJIBHBIX TAHHBIX

6.1. O6paboTKa NEepPCOHAIBHBIX JAHHBIX PAOOTHHKA - 3TO MOJy4YeHUE HHPOPMALIUU U3
pa3IMYHBIX UCTOYHUKOB, €€ XpaHEeHUE, 00padoTKa, a TaKKe JTH000e APYroe NCIOIh30BaHHE.

6.2. IlepcoHanbHble JaHHbIE IPEJOCTABIIAIOTCS CAMUM PAOOTHUKOM ITyTEM 3aIlOJIHEHUS AaHKETBI
ycTaHOBIIEHHOH (opmbl. PaboTonarens 00s3aH py MX NOJTYYESHUH POBEPHUTD 3asBJICHHBIC
JTAaHHBIE MTPEIbSIBICHHBIM ITOATBEPKIAIOIIUM JIOKYMEHTAM.

6.2.1. AHKeTa cofepKHUT BOIIPOCHI O IIEPCOHATIBHBIX JaHHBIX paOOTHHKA.

6.2.2. AHKeTa JOJKHA OBITH 3a110JIHEHAa PAOOTHUKOM JIMYHO. Bee 1ot aHKeThl TOJDKHBI ObITh
3aI0JIHEHBI, a IPU OTCYTCTBUH WH(POPMAIIMY B COOTBETCTBYIOIIEM I10JIE IOJKEH CTABUTHCS
npouepk. CokpaleHust IIpy 3aI0JHEHUN aHKEThI He I0IYCKAOTCs, TAKXKe KaK U UCIPABJICHUS U
3auepkuBaHusl. B aToM ciryuae pabOTHHK 00s3aH 3aMIOJIHUTH aHKETY 3aHOBO.

6.2.3. AHkeTa paOOTHUKA XPAaHUTCS B IMYHOM JIeJIe Y OTBETCTBEHHOIO JIMLIA paboToAaTes
BMECTE C MPEIOCTABICHHBIMH JOKYMEHTAMH.

6.2.4. JIuuHoe /1e10 XpaHUTCS B MANKaX «J1€J10» YCTAaHOBJICHHOTO 00pa3lia, Ha KOTOPbIX
ykaszpiBatoTcst Homep aena u @.1.0. paboTHuKa.

6.2.5. JIuuHoe /1e10 BKJIIOYAET JBE LIBETHbIE oTorpaduu paboTHUKa 3 Ha 4 cM.

6.2.6. Bce TOKyMEHTBI JITYHOTO JIeJIa XPAHATCS CTPOTO B XPOHOJIOTHYECKOM TIOPSIKE, C
IPOCTaBJICHUEM JIaThl UX MOJIYUYEHHUs, a TAKXKe HyMepaluu.

6.2.7. JInaHOE /1e710 ToCIe peKpaieH s TPYA0BOTO JOTOBOPA C COTPYTHHUKOM MEPEaaeTcs B
apX¥B U XpPAaHUTCS B YCTAHOBJIEHHBIE 3aKOHOJATEIbCTBOM CPOKH.

7. HEPEJJAYA TIEPCOHAJIBHBIX JTAHHBIX

7.1. I1pu ocyiecTBICHUH MTepeiadkl IEPCOHATIBHBIX TaHHBIX PAOOTHUKOB TPETHUM JIULIAM
paboTonaTens 00s3aH:

- HE cO00IIaTh NepCOHANIbHBIE JaHHBIE 0€3 MOJYyYEeHHOr0 MMCbMEHHOTO COoTlacHsi pabOTHHUKA,
KpOMe clTy4yaeB, KOTJja Takue 0053aHHOCTH YCTaHOBJICHBI 3aKOHOAATEIbCTBOM;

- HE Tiepe1aBaTh epCOHANIbHBIE JaHHbIE PAOOTHUKA JUISI UCIIOJIb30BAHUS B KOMMEPUECKHUX
LEJSX;

- TpeOOBaTh OT TPETHUX JIUI] COOIIOACHUS MTPaBMJl pabOTHI C MEPCOHATBLHBIMU JaHHBIMH, a TAK)Ke
IIPEIOCTABIIEHUS TUCbMEHHOTO MTOATBEPKIEHUS UCTIOIb30BaHNUs IEPCOHANIBHBIX JAHHBIX B
NOpsAIKE, IPETyCMOTPEHHBIX HACTOSAIINM MOJO0KEHUEM O 3aIIUTE NEPCOHABHBIX JaHHbIX;

- 1aBaTh JIOCTYII K IEPCOHAJIBHBIM JAHHBIM TOJIBKO JIUI[aM, UMEIOIIUM COOTBETCTBYIOINI
JIOTTYCK ¥ UCTOJIBb3YIOIIUX UX TOJBKO JJIsl BBIMOJIHEHHSI KOHKPETHBIX MOJIHOMOYHNT;

- He TpeOoBaTh HH(POPMALIHIO O COCTOSIHUHU 37I0POBbsl pAOOTHHKA, 32 UCKITIOUEHHEM JaHHBIX,
KOTOpBIE MOTYT MOBJIHATH Ha UCMIOJHEHNE PAOOTHUKOM CBOUX TPYJIOBBIX O0S3aHHOCTEH.

8. IOCTVYII K HEPCOHAJIBHBIM JJAHHBIM COTPYJHUKA
8.1. Buyrpennwuii qocty (MCmoib30BaHie HHGOPMALIUU paOOTHHUKAMH YUPEIKICHNU).

[TpaBo mocTymna K NepCcOHANbHBIM JaHHBIM PaOOTHHUKA UMEIOT:
- PYKOBOIMTEIb YUPEKICHMUS,



- CIIEIUAIINCT TI0 KaJipawm,

- COTPYIHUKH OyXTalTEpHH, B Ipeieiax CBOCH KOMIIETECHITUH;

- XyJ.pyKOBOJIUTEb;

- caM paOOTHHK.

8.2. Buemnwuit noctyn (rocy1apcTBEHHBIE CTPYKTYPHI).

[TepcoHanbHbBIE NaHHBIE PAOOTHHUKOB MOTYT MPEOCTABISATHCS TOJIBKO 1O 3aMPOCy
KOMIIETEHTHBIX OPTraHOB, UMEIOLIUX COOTBETCTBYIOIINE MTOJIHOMOYUSI:

- (henepanpHas HaOTOBAs CITYyX0a;

- IPaBOOXPAHUTENIbHBIC OPraHbl;

- OpraHbl CTATHUCTHKH;

- OI0pPO KPEAUTHBIX UCTOPUH;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IO/Ipa3/IeICHNUs MyHUIIMITAIbHBIX OPIaHOB yIIPaBJICHHUS.

8.3. pyrue opranuzamnuu (TpEThH JHIIA).

Caenenus o paboTHUKE (B TOM YHCIIE, YBOJIEHHOM M3 YUPEKACHHUS ) TPEIOCTABIAIOTCS TPETHUM
JUIaM Ha OCHOBaHUH MUCHhbMEHHOTO 3asiBJICHUSI CAMOTO pabOTHUKA.

8.4. PoacTBEHHUKY U WICHBI CEMEN.

[lepconanbHble JaHHBIE PAOOTHHUKA TPEIOCTABIISAIOTCS POACTBEHHUKAM WA YWICHAM €T0 CEMbHU
TOJIKO C MUCbMEHHOT'O pa3pelieHusi paboTHUKA.

9. 3AIUTA ITEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

9.1. B pamkax peanu3aiuu yHKTOB HacTosero [1ooxxeHus o 3auTe nepcoHaaIbHbIX JaHHbBIX
PabOTHUKOB, PYKOBOJUTEND YUPEXKICHUS U3/IaeT MPUKa3 O HA3HAUEHUH JIMIIA, OTBETCTBEHHOTO
3a co0uro/ieHHe mopsaka paboThl ¢ HEPCOHATBHBIMU JAHHBIMU PAOOTHUKOB, HA KOTOPOM JIeXkKat
BCe 0053aHHOCTH 110 00ECTIeUeHUI0 KOH(DUIECHIIMATbHOCTH MOJYYEHHBIX JAHHBIX, a TAKXKE
OpraHu3aiuy paboThl C HUMH.

9.2. IlocTynaromue 3anpockl OT TPETHUX JIUI] HA MPEI0CTaBICHUE IEPCOHAIBHON HH(OpMaK 0
pabOTHUKE JOIKHBI BU3UPOBATHCS PYKOBOJUTEIEM YUPEKACHUS C PE30JIOLUEH 0 BO3MOXKHOCTH
OTBETA U MOJHOTE MPEIOCTABIIEMON HHPOPMAITIH.

9.3. Ilepenaya nnpopMaMy NPOUCXOJUT TOJIBKO B MUCBbMEHHOM BUE. 3alpOC JOHKEH OBbITH
c/ieJlaH B MMCbMEHHOM BHUJIE C YKa3aHUEM BCEX PEKBU3UTOB JIMIIA, 3aMIPAIINBAIOIIETO
uHpopmanuio. OTBET A0JKEH ObITh clieslaH Ha (PUPMEHHOM OJIaHKe YUPEeKJeHUS U OTIpPaBJICH
3aKa3HbIM NMHCHMOM.

9.4. Bce nostydeHHbIE IEPCOHATIBHBIE JAHHBIE TOJKHBI XPAHUTBHCS B MECTE, UCKITIOYAIOIIEM
HECaHKIIMOHUPOBAHHBIN JOCTYI TPETHUX JIUILI..

9.5. DneKTpOHHBIE HOCUTETN UH(OPMAIMH, JOJDKHBI ObITh 3alUIEHBI KPUIITOTpahUIeCKUMU
CpEeICTBAMU 3alUThl HHPOPMAIUH..

10. OTBETCTBEHHOCTb 3A PA3TJIAINEHUE UH®OPMAIINN, CBA3AHHOM C
INEPCOHAJIBHBIMU JAHHBIMHU PABOTHHUKA

10.1. .HI/II_[a, MMPU3HAHHBIC BUHOBHBIMH B HAPYHICHUHN ITYHKTOB HACTOAILICTO ITonoxenus o
3alIUTEC MMEPCOHATIBHBIX TaHHBIX pa6OTHI/IKOB IIPHUBJICKAIOTCA K )IHCHHHHHHapHOﬁ,
aﬂMHHHCTpaTHBHOﬁ, Tpa)KI[aHCKO-HpaBOBOﬁ n erJ'IOBHOﬁ OTBCTCTBCHHOCTH B IIOPAJKE,
npeaAyCMOTPEHHOM 3aKOHOJATCIIBCTBOM P® n noxansHBEIMH HOPMAaTWBHBIMH aKTaMH.





